
 

 

HANDBOOK 2019-2020 
Our Lady of Perpetual Help School 
Main Street and Fellowship Road 
Maple Shade, New Jersey 08052 

(856) 779-7526    (856) 667-3083 (Fax) 
ww.olphparish.com 

 
 
 

School Office Phone (856) 779-7526 x 225 
 
School Office Fax (856) 667-3083 
 
Office of Religious Education (856) 779-7529 x 228 
 
School Nurse’s Office (856) 779-7526 x 226 
 
Extended Day Office (856) 779-7526 x226 
 
School Website  www.olphparish.com 

 
 

OFFICE HOURS 
 

7:45 A.M. -- 3:15 P.M. 
Except 12:00 noon Dismissal Days as noted on the school calendar 

 
Voicemail is available after school. 

School business should be conducted during office hours. 
 
  

 

http://www.olphparish.com/
http://www.olphparish.com/
http://www.olphparish.com/
http://www.olphparish.com/


 

FOREWORD 
 
This handbook has been compiled to acquaint you with the curriculum, procedures and policies 
of Our Lady of Perpetual Help School.  We believe that the educational process is one that 
involves parents/guardians, students, and teachers, and that the potential for teaching and 
learning is maximized when those involved understand what the school is striving to 
accomplish. 
 
Please familiarize yourself with the contents of the entire handbook since changes occur from 
year to year, and keep it in a place where it will be easily accessible for reference. Please sign 
the form below indicating that your family has read and understood this handbook, and agrees 
to abide by the policies set forth herein. 
 
Please note that whenever the word ‘parent’ appears in this document, the term parent/guardian 
is intended. 
 

Kindly sign, and return the form below by November 1, 2019 
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 

Our Lady of Perpetual Help School Contract 

2019-2020 
 

We, the undersigned, agree to be governed by the  
policies and procedures contained in this OLPH Handbook. 

 
Parent/Guardian Signature _____________________________________________ 
 
Parent/Guardian Signature  ____________________________________________ 
 
Student(s) Signature(s) _____________________________________________ 
 

_____________________________________________ 
 

_____________________________________________  
  

 

Our Lady of Perpetual Help School Mission Statement  
 

Our Lady of Perpetual Help Catholic School enables students to celebrate their 
God-given talents by serving others in the spirit of Christ and growing into life-long 

learners. 
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Philosophy of Education 
 
We, the community of Our Lady of Perpetual Help Church and School, Maple Shade, New 
Jersey, find our roots and our strength in the saving message of Jesus, a message found in the 
Gospels and lived in the traditions of the Catholic Church.  Our Catholic identity is evident in 
every aspect of our environment. These include visual reminders of the cross of Jesus, the 
communal celebration of the Mass, and an academic curriculum rich with the knowledge of 
Catholic faith.  We further affirm the message of Jesus by uniting as a community in which 
diversity is strength.  Secure in this community, we encourage each member to develop unique 
talents, and to use these talents in service to others.  The spirituality of each school year flows 
from a theme chosen by the faculty and promulgated throughout the community in liturgical, 
school, and social activities. The theme for the 2019-2020 school year is Living as Joyful 
Disciples. Honoring each child as a unique gift from God, we cultivate the intellectual, social, 
personal, and physical dimensions of human nature.  We believe that all knowledge leads to 
wholeness and holiness. As teachers impart this knowledge to students, the entire community 
shares a joy in learning. We grow together in wisdom and grace, entering into a deeper personal 
relationship with Christ and developing skills and a sense of responsibility necessary to reach 
our potential and master life’s work.  We embrace a multicultural student body and reinforce 
acceptance of all God’s people by offering opportunities to celebrate ethnic heritage and 
aesthetic ideals. 
 
Parents, teachers and staff minister together to the affective nature of students by providing 
support and appropriate experiences during each developmental stage.  The common goal is to 
equip students with the skills necessary to make the transition from one phase of development to 
the next as they progress toward maturity.  By requiring students to be responsible, we enhance 
their self-reliance.  We challenge students to discover and develop their own unique qualities, 
and to appreciate their differences.  Using this diversity as the cornerstone of our communal 
strength, we enable students to find acceptance.  We expect students to practice behaviors which 
benefit the whole community.  We instill in our students a sense of fairness, responsibility, and 
moral integrity as the basis for their behavior in the world. Relationships among students are a 
vital part of their school experience.  
 
Parents as Educators 
 
Embracing the Church’s teaching that parents are the first educators of their children, we create 
an atmosphere that encourages the involvement and active cooperation of parents in their child’s 
education.  Consistent with the commitment to mutual respect within our community, teacher 
and parent interaction is underscored with openness, cooperation, and support.  Parents have a 
serious obligation to provide and supervise the education of their children.  The family is the 
first school but it needs assistance from society as a whole and from the Church to accomplish 
this mission. Parents must create a family atmosphere filled with love and respect for God and 
all people in which a well-rounded personal and social education is fostered.  Hence, the family 
is the first school for developing values, attitudes, and love for Christ and others. 
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The Catholic School is an extension of the education that begins in the home.  By the time a 
child enters school he/she is not beginning education but continuing it and needs the help of 
parents and teachers.  Parents should: 

● Maintain a united authority between themselves and the school so that the teacher in the 
classroom is an extension of parental authority. 

● Be cognizant of the fact that obedience has to be taught. It cannot be learned at school if 
it has not been taught at home. 

● Teach your child respect. Respect for the property of others must be taught at home and 
reinforced at school.  

● Know your child’s friends. Recognize that all parents or children do not follow the rules 
of Christian living and common sense. Parents, through discipline and example, must 
teach and convince their children that there must be rules that they are expected to obey, 
regardless of what their friends may choose to do, think, or say. 

● Teach your child to develop responsibility and that refusing to do what is expected at 
home and school will not be accepted. 

● Remember that each child is different and it is very important to have a fair estimation of 
your child’s capabilities. Your child will be successful if he/she is encouraged to work up 
to his/her ability. Frustration often occurs when a child is expected to perform on a 
higher level than his/her abilities will allow and mediocrity occurs when lower 
performance is accepted from a student who has greater potential. 

● Always encourage your children to do a good job.  Be pleased when they do their best, 
even if the best is average. Allow your child to take pride in accomplishments and, at the 
same time, recognize shortcomings. You add to your child’s incentive when you show a 
sincere interest in his/her work. 

 
 
 
 
 

Parent-Teacher Association (PTA) 
 
Since both the home and the school are interested in the welfare of the child, cooperation 
between them will develop a better understanding on the part of each for the other’s problems. 
This will result in the proper preparation of the child for life.  To achieve this result, 
Parent-Teacher Associations have been founded.  Every Catholic school within the Diocese of 
Trenton is required to have a Parent-Teacher Association which is a member of the Trenton 
Diocesan Council of Parent-Teacher Associations.  These Parent-Teacher Associations are 
governed by the Constitution and by-laws of the Trenton Diocesan Council of Parent-Teacher 
Associations. 
 

Objectives 
● To help parents and teachers develop a mutual understanding and appreciation of 

the ideals of Catholic education, namely: message, community, service, and 
worship. 

● To provide programs, opportunities, and funds which will: 
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○ Assist the children to develop a personal and community lifestyle grounded 
on Catholic teaching and Gospel values. 

○ Foster the religious, intellectual, physical, cultural, and social development 
of each child. 

○ Enhance the ability of parents to participate actively and effectively in their 
child’s education. 

● To encourage the home and school to a greater degree of cooperation in 
discharging their responsibilities. 

● The Parent-Teacher Association shall respect the established school policies and 
practices as set forth by the Pastor and/or Principal. 
 

Membership 
Membership shall consist of fathers, mothers, and guardians of the pupils of the school, 
as well as members of the faculty and any other person of the community interested in 
Catholic education. 
 
Officers 
The officers shall be President, Vice-President, Recording/Corresponding Secretary, and 
Treasurer. 
 
Spiritual Advisor  
The Pastor of the Parish, or a priest appointed by him shall be the Spiritual Moderator. 
The Principal shall be the Advisor of the Association. 
 
Affiliation  
The Parent-Teacher Association shall be a member of the Trenton Diocesan Council of 
Parent-Teacher Associations, a member of the local Region, and shall be affiliated with 
the National Catholic Education Association. 
 
Executive Committee 
The Executive Committee shall consist of the President, Vice-President, 
Recording/Corresponding Secretary, Treasurer, and all chairpersons of standing 
committees, the Spiritual Moderator ex officio and the Advisor ex officio.  These persons 
shall have full responsibility for the Association’s business affairs, including the 
approval of special committee appointments, review of their reports, consideration of 
suggestions concerning school policies, budget, and other administrative details.  Unit 
members who hold office or chair positions on the Diocesan or Regional level shall be 
invited to attend all executive meetings in an advisory capacity. 
 
Spiritual 
The chairperson shall encourage the Parent-Teacher Association to engage in spiritual 
activities such as prayers, communion breakfasts, retreats, parish religious vocation 
work, involvement in developing programs in support of the needy, and other such 
activities as may be suggested by the spiritual advisor. 
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Hospitality 
The chairperson(s) shall provide hospitality and refreshments as needed, at each meeting, 
and other occasions, and welcome new members.  The aim is to spread the spirit of good 
fellowship among the members of the Association. 
 
Legislative 
The chairperson shall keep in touch with the Legislature and note the different bills of 
interest to parents and child welfare, and take appropriate action. 
 
Publicity 
The chairperson shall receive reports of activities from the various committees, attend to 
all press notices, and parish announcements, send notices as necessary for advance 
publication, and keep a scrapbook. 

 
Curriculum 
Our Lady of Perpetual Help School follows the guidelines and policies set forth by the Office of 
Catholic Education of the Diocese of Trenton.  Formal instruction is given in Religion, 
Integrated Language Arts, Mathematics, Science, Social Studies, Music, Art, Physical 
Education, Spanish, and Computer Applications.  The Diocesan Office of Catholic Education 
establishes curriculum guidelines.  The Administration, Curriculum Coordinators, and faculty 
set and review goals twice a year, to ensure that students’ needs are met. 
 

Religion 
Religion at Our Lady of Perpetual Help School is the foundation on which all other 
instruction rests. As teachers of the faith we are, first and foremost, believers.  Our aim is 
threefold: 

● To deepen the faith of those whose lives we touch 
● To enable them to hear the message of hope 
● To help them spread God’s love through life and service 

Handing on a dynamic system of truths about God, the Catholic Church, and morality, 
our emphasis is always on translating faith into action. This creates in both students and 
teachers a Christ-like respect for all people, and an eagerness to be of service.  We carry 
the Gospel message to all humanity, furthering God’s kingdom of peace and justice. 
 
Family Life Program 
A Family Life Program that focuses on attitudes and values of Catholic family life 
supplements our religion program. Themes of this program are: family living, personal 
growth and self-understanding, respect for life, Catholic Christian sexuality, and social 
living. 
 
Sacramental Preparation 
Students in grade two are formally prepared for the first reception of the sacraments of 
Reconciliation and Eucharist.  Parent meetings sponsored by the Parish Religious 
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Education Office assist parents in their responsibility of preparing their children for these 
sacraments. 
Eighth Grade students receive the Sacrament of Confirmation after completing a year of 
preparation. At least one year of formal religious instruction must precede preparation for 
the first reception of a Sacrament. 
 
English Language Arts (ELA)  
Reading, writing, speaking, and listening are the fundamental tools necessary for 
learning in all areas of the curriculum. We instill a love of reading through literature, and 
encourage the use of school, classroom, and personal libraries. Reading skills are used to 
enhance writing across the curriculum. In the ELA curriculum, language, literature, 
grammar, and composition overlap for a holistic and practical application of skills. 
Students are taught the rudiments of writing, and opportunities for written and oral 
expression are incorporated throughout.  
 
Mathematics 
Our math curriculum is based on a strong foundation of basic skills which allows for a 
successful progression through comprehensive sequential instruction. We incorporate the 
standards endorsed by The National Council of Teachers of Mathematics, including the 
use of manipulatives, calculators, and computers. Instruction extends beyond the 
textbook as we provide activities which relate mathematical ideas to real life situations. 
Students develop critical thinking skills as they study geometry, measurement, 
probability/statistics, and creative problem solving. Students, who are eligible for 
advanced placement are taught algebra. Empowered with a positive mathematical 
attitude, our students can take their place as contributors and leaders in a highly 
technological society. 
 
Science 
In response to the wonders of creation, our science curriculum enables students to 
function in a complex universe.  Students actively involved in a variety of learning 
experiences expand their potential to reason logically, observe, analyze, and evaluate. 
Our program enables students to be scientifically literate in a progressive, technological 
world. Activities which simulate life experiences appeal to students’ curiosity and 
encourage active inquiry.  The curriculum components include earth, physical, and life 
science.  
 
Social Studies 
Our social studies curriculum invites students to become historians by developing a 
broad knowledge of the past and challenging them to become actively involved citizens 
for the future.  This program goes beyond basic textbook knowledge and connects 
students with current world affairs through the use of maps, globes, videos, supplemental 
texts, magazines, technological resources, and newspapers. The curriculum provides 
opportunities for students to work in small groups or individually as they research social, 
environmental, and economic conditions in the world. Within the framework of Christian 
values, students are summoned to promote social justice.  
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Computer Technology 
Technology is a tool that is integrated throughout the curriculum at all grade levels. 
Students in grades K-8 have one scheduled technology class per week. They learn proper 
use of lab and classroom equipment, correct terminology, introductory keyboarding 
techniques and word processing skills. Upper grade students use technology for research 
and presentations. Student projects in all grades are planned in conjunction with 
classroom teachers. 
An ACCEPTABLE USE POLICY governs the appropriate use of the school’s 
computer and internet services.  An agreement to abide by the Acceptable Use Policy 
must be signed each year by every student and staff member in order to access the 
computer network. 
 
World Language – Spanish 
The Spanish teacher provides a sequential course of study throughout the grade.   Follow 
up activities reinforce and enrich skills between weekly instructional sessions. 
Classroom and school wide activities allow opportunity for exploration of world cultures 
so that students develop an appreciation of cultural heritage. 
 
Physical Education 
Our Physical Education Curriculum exemplifies our fundamental commitment to the 
total child. The program provides activities to build strength, endurance, and agility 
while developing interpersonal skills, sportsmanship, a spirit of healthy competition, and 
a lasting interest in physical fitness. Age appropriate exercises enable students to achieve 
their physical potential, enjoy sports as both spectators and participants, and develop a 
productive balance between cooperative and competitive attitudes.  
 
Music 
We do offer an organized approach to the study of the elements of music, including style, 
rhythm, and instrumentation.  An examination of the social, cultural, and historical 
values of music complements technical instruction.  Students build confidence and 
self-esteem through group and solo singing, and assembly performances.  Through their 
participation in liturgical music, students proclaim their Catholic identity and heritage. 
 
Art 
Students enjoy the journey in making a work of art, and appreciate the beauty in all 
works of art, both those in museums as well as God’s art work in their lives.  Young 
artists are encouraged to revel in their individuality - and the individuality of others. 
Their creations are seen as personal expressions not to be judged, but enjoyed.  Student 
works are displayed at the annual Art Show. 
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Health Program 
 
The school Health Program is provided to encourage the normal growth and development of 
your child’s physical, mental, and emotional needs.  
 
Illness and Injury 
If a student is injured or too ill to remain in school, then the family or person designated by the 
family will be contacted and requested to come to the school to take the student home.  
 
Admission Medical Requirements 
Students will not be admitted without proof of the following: 

1. Complete physical examination by your family doctor. 
2. Immunizations required by the New Jersey State Law.  All dates must be filled in. 

○ Varicella vaccine, or proof of immunity if  born after January, 1998 
○ 3 Diphtheria-Pertussis-Tetanus and 1 Booster, given after 4th birthday  
○ 2 Oral Polio and 1 Booster, given after 4th birthday 
○ 1 MMR * given after 12 months old (* a second MMR is required of all 

Kindergarten students and new First graders) 
○ Mantoux TB test, if moving from another country  
○ Hib Vaccines for all pre-kindergarten students 
○ Hepatitis B vaccine – 3 doses for entry to Kindergarten 
○ Flu Shot – students under 5 years of age 
○ Students entering the sixth grade must have the meningitis vaccine and the  
○ T- DAP booster  
○ Pneumococcal vaccines – for all Pre-Kindergarten students 

3. All other immunization information that may be needed will be communicated to 
families through the nurse’s office. 

 
Medication 
New Jersey State Law requires that any student who must take medication during school hours 
bring a note from the doctor requesting that the medication be given. It must list the name of the 
medication, amount to be given and the time to be administered. A second note must be 
provided by the parent requesting that the nurse give the medication to the student. Parents are 
requested to bring all medication into the school building and hand it to an adult.  Please do not 
send medications in with students. No over the counter medications, including 
aspirin/Tylenol, will be administered by the nurse without a doctor and parent note as 
described above. 
 
Screenings 
During the school year, the nurse will check and record each student’s height, weight, vision 
and hearing.  All students in Grades 5 and 7 will be screened for scoliosis as required by the 
state of New Jersey.  Parents will be notified in writing of any deficiencies found during the 
physical examination or testing.  
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Auxiliary Services 
Chapter 192 and 193 
In compliance with the Educational Consolidation Improvement Act (1981), the Maple 
Shade Board of Education provides instruction for students who need remedial help in 
reading, math, and language. Because such services are limited, participation in the 
program is confined to those students who exhibit the most severe deficiencies. Students 
are mandated into this program based upon standardized tests scores or teacher 
recommendation.  Students attend these classes in a resource classroom in the school 
building.  Instruction is provided by the Burlington County Special Services Unit. 
 
Speech Therapy 
Speech classes are held during the school day for those who qualify based upon 
screening and parent approval.  The speech and language specialist is provided by the 
Burlington County Special Services Unit.  
 
English as a Second Language (ESL) 
English as a Second Language instruction is available to any eligible students identified 
as limited English proficient.  The pupil learns to develop proficiency in English 
language skills in the areas of aural comprehension, speaking, reading and writing. 
Instruction is provided by the Burlington County Special Services Unit. 
 
Supplemental Instruction 
If students are classified by the Child Study Team, they are eligible for supplemental 
services provided at no charge by an instructor provided by the Burlington County 
Special Services Unit. The supplemental instructor will be guided by the individual 
student’s service plan. 

 
Extracurricular Activities 

Drama 
Students in grades 3 through 8 have the opportunity to participate in a yearly musical. 
Rehearsals are held after school. Performances are on weekend evenings with one 
matinee. 
 
Field Day 
Field Day is held at the end of each school year for Grades K through 8 and allows our 
students the opportunity to engage in friendly athletic activities. 
 
Instrumental Music Lessons 
Lessons are available to students in grades four to eight, and are provided by 
Northeastern Music Programs, Inc.  Parents contract privately for these lessons. 
Instrumental lessons take place weekly at rotating times during the school day. The band 
presents a winter and spring concert. Lessons in violin and cello are available beginning 
in 3rd grade. 
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Mission Support 
Students in grades 4-8 may give service to the school through participation in the 
Mission Support Team.  Students become part of the Mission Support Team by counting 
the contributions from all the classrooms and then reporting on Wednesday mornings the 
winning classroom for the week. 
 
Prayer Partner Program 
To foster a sense of community among our students, each lower grade student is assigned 
a partner in an upper grade.  Throughout the year, opportunities are provided for these 
partners to pray and celebrate together.  At times, cards and handmade gifts are shared. 
 
Shows 
During the year, our children participate in the Christmas concert and Spring show. 
These shows are an integral part of our Fine Arts Curriculum, and provide an opportunity 
for students to utilize their skills in musical performance. 
 
Sports 
Participation in boys’ and girls’ basketball is available through the parish Catholic Youth 
Organization. CYO sponsors basketball, cheerleading, and a track program.  Coaches 
must meet all Diocese of Trenton requirements for fingerprint clearance and Virtus 
training. Parents are encouraged to volunteer as coaches.  
 

The program levels are: 
Grades 1-2 Instructional Program Coed  
Grade 3 Freshman Boy Team / Girl Team 
Grade 4 Sophomore  Boy Team / Girl Team 
Grades 5-6 JV  Boy Team / Girl Team 
Grades 7-8 Varsity  Boy Team / Girl Team  

 
Student Ambassadors 
Students in grades 5-8 are eligible for positions as a Student Ambassador.  Students in 
this activity commit themselves for a total of one full year. All students in grades 5-8 are 
encouraged to serve on the various student ambassador committees.  Student 
Ambassador Officers are elected from the eighth grade class. 
 
Extracurricular Activities Policy 
To be eligible for or to remain a student ambassador, CYO basketball, and cheerleading 
or any other extracurricular activity sponsored by the school, a student must maintain a 
passing grade in each subject. Students who do not achieve a passing grade in one or 
more subjects are suspended from the activity until the next interim report. If a student is 
passing at the interim, he/she will be reinstated in the activity.  In the event a member of 
the student council receives a failing grade, he/she relinquishes the position on the 
student council for the remainder of the school year. 
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In the event a student is absent from school on a given day, he/she may not participate in 
any extracurricular after school or evening activity on that same day. 

 
Kindergarten 

 
Curriculum 
The kindergarten program provides an age appropriate readiness environment which 
builds academic and physical skills, nurturing spiritual growth, and enhancing 
self-esteem.  The program incorporates instruction in religion, math, reading readiness, 
science, and social studies. Weekly special classes are offered in physical education, 
Spanish, art, music, library, and technology. 
 
Arrival 
Upon arrival in the morning, students enter by the main office door and report directly to 
the classroom. 
 
Reports 
Kindergarten students receive report cards each trimester and conferences are scheduled 
in conjunction with the distribution of report cards.  Progress reports are distributed 
midway through each trimester 
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Code of Christian Behavior for Students 
 

I.  Introduction 
The aim of Catholic Education is to help our students hear the message of Jesus and make that 
message a part of your daily lives.  Each day there is an opportunity to live the message of 
generosity, peace, respect, faith, hope, and love that Jesus teaches.  Each day presents an 
opportunity to live what you say you believe. 
 
Our Code of Christian Behavior for a Student of Our Lady of Perpetual Help School is based on 
Jesus’ Gospel message. Our Code of Behavior contains rules of Christian behavior and reasons 
for those rules.  It also contains consequences that reward choices that develop Christian 
character and attitude, as well as consequences that will help correct choices that are harmful to 
you or to others.  
 
As you grow as a follower of Jesus, take time each day to pray for the courage to make the 
choices Jesus asks of you.  The Gospel tells us that following Jesus is not always easy but Jesus, 
Himself, has left us the promise that He is with us always to help us. “Let us work together to 
bring about good, and to strengthen one another” as we live and learn together each day.” 
(Ephesians) 
 
II.  Expectations 
 
A.  Self-Control 
St. Paul tells us that the Holy Spirit lives in us so we use our bodies for God’s glory (1 Cor: 
18-20).  Part of God’s plan for us is that we value and care for the life that He has given us, and 
value the lives of others as well.  One way we do this is by creating an environment where no 
one is exposed to danger.  We also do this by creating an atmosphere in our school that shows 
we value the right of each person to teach and learn in a pleasant, orderly environment.  The 
following rules are set forth so that this can be accomplished: 
 
1. Rules for Safety - Are you physically hurting yourself or others?  

● Students walk when traveling throughout the school building and when using stairs. 
During a fire drill, students exit and re-enter the building in silence. 

● Students who have a pass issued by a teacher may report to the school office before 8:00. 
Students should return to the school office after dismissal if their parents/guardians are 
not in the parking lot as expected. Students may not return to any classroom after 
dismissal. 

● Students go directly home at the end of the school day. 
● Bike students ride singly on a bicycle, wearing a helmet as prescribed by law.  At 

dismissal, bike riders walk their bikes to a guarded intersection, and check for traffic 
before crossing the street.  Students may ride bikes to school beginning in grade 4. 
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● Bus students remain seated for the entire bus ride.  Students speak quietly, keep all parts 
of the body away from the windows, and adhere to the rules set forth by the bus driver. 

● Students remain on the premises at ALL times during the school day unless permission 
has been given by the Principal to leave. 

● Students refrain from being truant. 
● Students refrain from throwing snowballs or any other item on or near the school 

premises. 
● Students refrain from using, selling, and bringing any items that pose danger onto the 

school premises.  These include but are not limited to: tobacco, drugs, alcohol, weapons, 
and pornographic materials. 

 
2. Rules for Maintaining a Learning Atmosphere 

● Students arrive to school and class on time with all materials and assignments prepared. 
● Students follow classroom rules for contributing to discussions and asking questions.  
● Students refrain from disturbing others  unnecessarily during class. 

 
B.  Respect for Others 
 
Are you building people up or tearing them down?   
Jesus tells us that we should “accept others as He has accepted us” (Romans 15:7).  We know 
that each of us is different because God made us that way, but we also know that each of us is 
“good” because we share God’s life. It is a fact of life that we will get along better with some 
people than others, but as students who are growing as followers of Jesus, we show by our 
words and actions that we respect all persons because they are made in God’s image and 
likeness.  So that an atmosphere of respect is present at our school, the following rules are set 
forth: 

● Students uphold the good name, character and reputation that is part of each member of 
●  Our Lady of Perpetual Help School. 
● Students refrain from speaking, writing, or gesturing obscenities. 
● Students settle conflicts using non-violent means rather than physical force. 
● Students avoid behaviors that exclude other students in any way. 
● Students ask permission to use or handle the possessions of any member of Our Lady of 

Perpetual Help School. 
● Students refrain from using words or actions that abuse the dignity or rights of any 

member of our school community.  These include, but are not limited to: teasing, name 
calling, threatening, ridiculing, and laughing at others. 

● Students answer all persons (teachers, parent volunteers, students) in a tone of voice and 
with a choice of words that are appropriate. 

● Students show good manners throughout the school day. 
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C.  Sense of Responsibility 
 
God has given us many gifts.  Among those gifts are the ability to learn and the ability to bring 
about good in our small part of the world.  We read in the letter to the Romans that “while we 
live, we are responsible to the Lord” to use these gifts to the best of our ability. 
 
Each student in Our Lady of Perpetual Help School has been given the gifts of faith and 
intelligence.  Because we have been given this gift of faith, we have a responsibility to put our 
faith into action.  We do this by willingly sharing our generosity, time and talents.  Because we 
have been given the gift of intelligence, we have a responsibility to do everything that we can so 
that we are able to learn to the best of our ability.  
 
Responsibility can be learned and we expect that as students’ progress through school, they will 
grow in the acceptance of the following responsibilities they have as Catholic, Christian 
students: 
 
1.  Academic Responsibilities 

● Students are responsible to complete all written classwork neatly and carefully. 
● Students are responsible to complete their homework and to obtain a parent’s signature 

on it. 
● Students are responsible to study for a minimum of 45 minutes daily in Grades 4 and 5, 

and 1 hour daily in Grades 6, 7, and 8. 
● Students are responsible to bring to class all supplies that are needed to do the day’s 

work (pencils, pens, rulers, lunch, gym clothes, projects, paper, etc.). Pencil cases should 
be taken home nightly so parents can check completeness of supplies. 

● At dismissal, students are responsible for taking home all books and supplies necessary 
to complete homework assignments.  Students may not return to classrooms after 
dismissal. 

● Students are responsible to ask for and complete all the work that was missed during an 
absence from school or from class.  A parent may also request assignments by phoning 
the School Nurse’s Office by 9:00 AM.  This gives the teachers ample time to gather the 
school work needed. 

● Students are responsible to participate in class by contributing to discussions, asking 
questions, and listening to the teacher. 

● Students are responsible to keep a homework book in which all assignments are copied. 
● Students are responsible to return communications on time. 
● Students are responsible to keep copybooks and workbooks neat and up-to-date. 

 
2.  Christian Responsibilities 

● Students are responsible to participate in religious services by singing, praying, and 
showing a reverent attitude. 

● Students are to greet visitors and members of the faculty and staff. 
● Students are to hold doors for the next person in line 
● Students are responsible to keep the building and grounds clean, and to do school and 

class charges. 
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D.  Spirit of Cooperation 
Each day we join as a faith community to live and learn.  Scripture tells us that, as Christians, 
we form the Body of Jesus.  Each of us is an important member of that Body and Jesus is the 
Head.  When each member works together, the Body becomes stronger in love (Ephesians).  So 
that our faith community can become stronger in love, it is expected that each of its members 
cooperate in the following ways: 

● Students recognize that all teachers, substitutes, and volunteers have the authority to 
correct them if behavior needs correction. 

● Students are expected to show respect when corrected. 
● Students do what they are told without complaining.  If a student feels that a request or 

correction is unreasonable, the “Due Process” Procedure may be followed. 
● Students do all they know is “right” so that a pleasant atmosphere is present and 

learning/teaching can take place. 
 
E.  Respect for Property 
The Book of Genesis tells us that when God created the world, He looked at all He made and 
saw that it was good.  God’s last creation, and His best, was a man and woman.  He made man 
and woman like Himself and put them in charge of all He created.  He told man and woman to 
care for the earth and all that is part of it.  Respect for God’s creation is a responsibility that we 
all share.  Throughout the school year, it is expected that respect for property will be shown in 
the following ways: 
 
1.  School Property 

● Students refrain from writing on or damaging school property.  This property includes, 
but is not limited to: books, furniture, walls, equipment, and supplies. 

● Students use the trash cans to dispose of trash and garbage. 
● Students refrain from taking or using property that does not belong to them. 
● Students use a school bag to carry books. 
● Students keep all textbooks in clean covers at all times. 
● Students handle and use all school property carefully. 

 
2.  Individual Property 

● Students refrain from copying any academic work of other students.  This includes, but is 
not limited to: homework, classwork, tests and projects. 

● Students refrain from taking or using property of other members of Our Lady of 
Perpetual Help School without receiving permission. 

 
F.  Respect for Rules 
In the gospel we read that “anyone who obeys the law and teaches others to do the same, will be 
great in the Kingdom of Heaven” (Matthew 5:19).  Laws or rules are necessary whenever a 
group comes together.  Rules are ways of letting each person in the group know what is 
expected so the group can work well together.  The following rules are those that will allow this 
cooperation to exist at Our Lady of Perpetual Help School: 
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1.  School Rules 
● Students eat only at the times (lunch and recess) and places (classroom, lunchroom) 

stated for that purpose.  Chewing gum is not permitted at any time on the school 
premises or any school function. 

● Students adhere to the dress code as stated in the school Handbook.  (Refer to pp 32-36). 
● In the lunchroom, students speak in quiet tones, remain seated, refrain from throwing 

food, trash, or other items, and dismiss in an orderly manner. 
● In the schoolyard, students remain in the area of the yard assigned to each grade and line 

up and in silence when the bell rings.  Students should be mindful of his-her physical 
activities and how it impacts the safety of others. 

● At assemblies, students enter and exit the assembly in silence and refrain from speaking 
to or disturbing others while the assembly is in progress. 

 
2.  Class Rules 

● Students adhere to all classroom rules that have been set-up by the teachers. 
 
III. Consequences 
 
Each choice we make is an important one.  Choices that bring about good help us become more 
like the person God intends us to be.  Choices that hurt us or others in any way are those that 
need to be corrected.  To encourage good choices and in order to correct choices that are 
harmful, the following consequences will be used: 
 

A.  Consequences for Choosing Behaviors That Need Correction 

(Grades 1 to 8) 
Student Behavior  
Just as it is important to celebrate students’ achievement toward becoming more respectful, 
spiritual, and responsible, it is also important for students to be aware of when their behavior 
deviates from this path. Toward that end, there will be fair and just consequences at Our Lady of 
Perpetual Help School for students’ behavior that interferes with the attainment of these goals. 
 
The teacher will handle most discipline matters in the classroom. Determining the severity of 
the behavior will be based on teacher and/or principal discretion. Lunch detention may be 
assigned as teachers and/or principal determine. 
 
The inappropriate student behavior that warrants a conduct referral includes, but is not limited 
to: 

● Disrespect toward students or adults 
● Lying 
● Misuse of materials/school property 
● Disruptive behavior 
● Presence in unauthorized areas of the school 
● Failure to observe school/classroom rules 
● Improper use of technology 
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● Insubordination 
● Cell phone use 
● Repeated uniform violation 

 
Each behavior report will be sent home and returned the next school day with the parent’s 
signature. The school will contact the parent if the behavior report is not returned the next day. 
 
The inappropriate student behavior that warrants possible suspension, as deemed warranted 
by the administration includes, but is not limited to: 

● Physical fighting 
● Stealing 
● Bullying 
● Cheating - Cheating is considered to be a very serious matter.  It includes plagiarism, 

forgery, cheating on tests, class work, or other assignments, copying another student’s 
assignment or allowing another student to copy an assignment.  ALL cheating results in 
a zero on the assignment. 

● Improper language - oral, written, or gestures 
● Disrespect for authority/insubordination 
● Vandalism 
● Improper use of technology and the Internet 

Detention Slips and Conduct Referrals must be signed by a parent and returned to school 
the next day. 
 
* NOTE - If it becomes evident that a student is in possession of a cell phone or other electronic 
equipment, the item will be stored in the school office until the parent retrieves it.  Upon the 
second such occurrence, the electronic item will be stored in the office until the last day of 
school, when it can be picked up by the parent. 

Parents are reminded that cell phones must remain turned off and in student’s backpack 
while on campus. 

 
Additional Our Lady of Perpetual Help Policy regarding Student Behavior 
In addition to the standards for student behavior described previously, whenever a student’s 
behavior in school deviates too far from the limits of acceptability, or his/her conduct is such 
that it endangers the property, health, or safety of others, action may be taken to restrict 
privileges and rights of school attendance.  
 
It is the sole discretion of the principal, in consultation with the pastor, to determine if the 
student’s behavior warrants a more severe action. 
 
Such action may be of five kinds:  

1. Probation:  A conditional enrollment during a trial period.  Responsibility of placing a 
student on probation rests with the principal. 

2. In-School Suspension:  A temporary restriction of activities, privileges and interaction 
with other students for a specified length of time. Responsibility for the stipulated 
conditions and length of in-school suspension resides with the principal. Students who 
are given an in-school suspension will be required to report to school each day and work 
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with a substitute teacher paid for by the suspended student’s parents ($75.00 per 
day). A conference between the parent, student and with the administration, is required 
before the student is readmitted to classes. The fee is due on the day of the suspension. 

3. Out-of-School Suspension:  A temporary termination of enrollment until stipulated 
conditions are met.  The principal is solely responsible for issuing a suspension. Students 
who receive an out-of-school suspension will not be allowed on campus during the time 
of their suspension. A conference between the parent, student and with the 
administration, is required before the student is readmitted to classes. 

4. Expulsion:  A termination of enrollment permanently or for an extended period of time. 
Expulsion is exercised only through procedures designated by the Diocesan Department 
of Catholic Schools.  

 
The decision of the principal and pastor regarding both suspension and expulsion will be 
final. 
 
Reasons for Suspension The following are some behaviors that can result in suspension: 

● Physical fighting/assault 
● Sexual harassment 
● Serious theft 
● Continuous bullying 
● Serious vandalism 
● Gross misconduct in the use of technology 
● Willful defiance or disobedience of authority 

 
Reasons for Expulsion The following are some behaviors that can result in expulsion: 

● Continued and willful defiance or disobedience of authority 
● Physical assault 
● Sexual harassment 
● Continued bullying 
● Possession of weapons 
● Possession and/or use of firecrackers, ammunition, or other explosives 
● Arson, extortion, or other criminal activities 
● Possession and/or use of alcohol and other drugs 
● Serious theft 
● Serious acts of aggression 
● Acts that threaten the health and/or safety of others 
● Gross misconduct of technology and Internet, e.g. cyber bullying, defamation of 

character, slander 
● Trafficking in pornographic materials (e.g. sexting, printed materials, etc.) 
● Slander 
● Grave defacing or destruction of school property.  In all cases of vandalism, students and 

their parents are responsible for any damage to equipment and/or property 
● Inappropriate sexual activity 
● Falsification of reports, records and communications 
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● Any serious action not in keeping with the mission and philosophy of Our Lady of 
Perpetual Help School 

 
Reasons for Dismissal The following examples may result in dismissal: 

● Poor academic achievement or a learning disability that cannot be properly addressed by 
the school curriculum 

● Serious misbehavior on the part of parent or student showing disregard for stated school 
policies and/or disrupts the teaching-learning situation in the school 

● Parents’ noncompliance with the teacher and/or Principal's recommendation regarding 
referrals to the Health Department and/or other agency deemed necessary for a more 
thorough evaluation of the child 

● Parents’ noncompliance with school policies 
● Parents’ falsification of records or withholding pertinent information regarding the 

child’s past physical, emotional, or academic problems 
● Parents’ failure to meet tuition obligations as detailed in their contract 
● Parent and/or student who are involved in counterproductive activities, which are 

detrimental to the mission or reputation of Our Lady of Perpetual Help School 
 
POLICY REGARDING SEARCHES 
The school is co-tenant of desks and reserves the right to search them at any time without 
notice. 
 
IV. Due Process 
If a student feels he/she has been unjustly accused of wrongdoing, the student may follow the 
process stated below: 

● The student should accept the correction at the time it is given, but speak to the faculty 
member who gave the correction privately on the same day to arrange a time to discuss 
the incident. 

● The student should state the facts of the incident.  The faculty member will state the facts 
as he/she knows them too. 

 
 

Policies and Procedures 
 
Absence 
Regular, punctual attendance is necessary if a child is to do well in school.  Every effort should 
be made by the parent to see that a child’s attendance is consistent and that he/she arrives at 
school on time. 
 
In the event a student is absent, parents are required to telephone the School Office 
(856-779-7526 x 226) before 9:00 A.M. to report the absence and the reason for the absence. 
Please leave a message on the voicemail. Mrs. Scioli will telephone any parent who has not 
placed a call to report a child’s absence prior to 9:00 A.M.  Upon return to school after an 
absence, students must present to their teacher a written note of excuse signed by the parent 
stating dates and specific reason for the absence. 
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Excessive absences are a serious matter since the State of New Jersey provides by law for 
compulsory attendance of all children. Students are required to make up any assignments, tests, 
etc.required by the teacher that has been missed due to absence from class.  Assignments are to 
be completed promptly and the time given to make up missed work is according to the numbers 
of consecutive days absent, (e.g., a student absent one day has one day to complete missed 
work; a student absent 5 consecutive days has 5 days to make up the work, etc. 
 
Keep your child home and consult with your child’s primary care physician if he or she: 

● Has a temperature greater than 100⁰F taken with an oral thermometer. 
● Has nausea (upset stomach) or vomiting 
● Has diarrhea (frequent, loose, watery stools) Symptoms may include cramps, 

bloating, nausea and an urgent need to have a bowel movement. 
● Has stomach pain that is constant. 
● Has a headache that is interfering with activities 
● Has a sore throat that causes difficulty swallowing 
● Has yellow discharge on eyelashes in the morning that comes back after being 

wiped off of lashes and eyes that are red (conjunctivitis/pink eye) 
● Has a skin rash that causes itching and/or is on most of the body (Not diagnosed 

as psoriasis) 
● Has a constant cough and/or difficulty breathing 
● Is complaining of feeling ill, has a lack of energy and/or a decrease in activity 

 
What will happen if your child gets sick at school? 
If your child gets sick at school he/she will be seen by office personnel or the school 
nurse. If it is determined that your child is sick, you will be called to come pick him/her 
up. It is important that you provide the school with up-to-date contact information and 
phone numbers, including individuals who are available to act in your absence if your 
child must leave school.  
  
When may your child return to school? 
Your child may return to school when symptoms (e.g. vomiting or diarrhea) are gone for 
24 hours or if  your child has taken the antibiotic prescribed by the health provider for a 
full twenty-four hours. If your child has been ill for more than 3 days documentation 
from your healthcare provider will be needed. Please keep your child home until his or 
her fever has been gone for 24 hours without medication.  

 
Absentee Homework Requests 
If you would like to request homework and classwork for your absent child, you should do so 
when you call in the absence. (856-779-7526). The assignments may be picked up outside the 
school office at dismissal.  
 
Activity Period 
The first ten minutes of the school day serves as an Activity Period for the students to prepare 
themselves for the work of the day.  During this time of quiet preparation, students are engaged 
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in some routine assignment while teachers attend to such duties as taking attendance, collecting 
forms, etc. 
Students are expected to forward any monies, communications, forms, etc. to the teacher at this 
time.  Time cannot be subtracted from the instruction period during the day to make 
transactions.  In the event a student fails to communicate messages or forward money at 
this time, he/she must wait until the next scheduled collection to hand in the items. 
 
Admission - Registration 
Students entering Kindergarten must be five years old prior to October 1.  Kindergarten 
Registration is held in the spring of the year. 
All students presently enrolled in Our Lady of Perpetual Help School must be re-registered 
annually during the spring.  Once a child is accepted into Our Lady of Perpetual Help School, a 
decision regarding non-acceptance in succeeding years could be caused by lack of cooperation 
by the parent and/or student, or the inability of the school to respond to the child’s needs. 
(Diocesan Policy #2420). 
 
All new students will be given a trial period in which to prove himself/herself both socially and 
academically. If during this trial period there are any concerns, a student may be asked to 
withdraw his/her attendance at Our Lady of Perpetual Help Catholic School. 
Current students whose educational needs are not met by the academic program or who present 
chronic disciplinary concerns may not be invited to re-register at Our Lady of Perpetual Help 
Catholic School. 
 
Alcohol/Drugs (Diocesan Policy #5114.7) 
Any violation concerning possession or use of alcohol or drugs is a major infraction of Catholic 
School Policy and makes a student liable to expulsion.  If it becomes clear that a student is 
guilty of selling drugs or recruiting for drug abuse, the student is guilty of a crime and the 
expulsion procedure shall be initiated.  The student’s illegal activity shall be reported to the 
police.  If the Catholic School becomes convinced that the student is guilty of possession, use or 
trafficking outside of school, it shall treat the student in the same manner as described above. 
Because corrective action is an important element in providing effective response to drug abuse, 
we will cooperate with parents in seeking such help. 
 
Appointments (Medical and Dental) 
Parents/guardians are encouraged to schedule medical and dental appointments after school 
hours or on days of early dismissal.  However, if an emergency arises and it is necessary to 
schedule an appointment during the school day, a written note signed by the parent must be 
presented to the office and approved by the principal.  Students leaving school for appointments 
will meet their parent or guardian outside the School Office, where parents must sign students 
out.  Work missed during this time of absence must be made up.  It is the responsibility of the 
student to request the assignments from the teacher as soon as he/she returns to school. 
 
Arrival 
Students are permitted to enter the school building at 8:00 A.M.  Upon arrival at school, 
students are to enter the building by the Main Office door.  Arrangements should be made 
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through the Extended Day Program for students arriving prior to 8:00 A.M.  Parents will be 
charged Extended Day rates if students arrive prior to 8:00 A.M. without permission from a 
faculty or staff member.  These children will be placed in a supervised Extended Day group, 
and their parents will be billed for this service.  Students who are arriving early at the request of 
a teacher are to present a pass from that teacher at the school office before proceeding to their 
destination. 
 
Parents who drive children to school must drop them off in the far schoolyard behind the 
convent on Poplar Avenue.  Parents are reminded that no cars may enter the main schoolyard 
(between the school and the convent) during the school day.  Please do not park on Main Street 
during the school day in accordance with the signs posted by Maple Shade Township.  Cars 
parking on Poplar Avenue in the morning should park in the same direction as the flow of 
traffic.  Parking is not permitted on Poplar Avenue at dismissal in accordance with the ‘no 
parking’ signs posted by the township in that area (in front of the Convent). If you are picking 
up your child(ren) on Poplar Avenue, make sure they go into the walkers line at dismissal.  A 
crossing guard is posted at the corner of Gradwell and Poplar for walkers who need to cross 
Poplar Avenue. 
 
Assignment Books 
Every student in Grades 1 through 8 must keep an assignment book in which homework 
assignments are entered daily.  Parents should check these books to insure that homework is 
being completed. 
 
Attitude 
In a spirit of Christian charity, parents and students should never discuss a teacher or any 
member of the school staff with another parent or child. Gossip is the surest and most insidious 
way to undermine another individual. This is a counterproductive activity which is detrimental 
to the mission and philosophy of Our Lady of Perpetual Help Catholic School.  Great care and 
effort should be shown on the part of each parent and student that such action does not occur.  
In speaking to and about teachers or the school, your attitude will be reflected in the attitude of 
your child(ren).  If problems arise between teachers and students, parental judgment should be 
reserved until such time that a conference can be arranged. If disciplinary action toward a 
student is necessary, the school must have the full cooperation of the parents.  Appointments 
may be made with teachers by contacting the school office or by contacting the teacher directly. 
 
Bicycles 
Students in Grades 4 through 8 are permitted to ride bicycles to school.  Bicycles are to be 
parked  and secured to the bike rack with a lock at the rectory fence.  Students riding bikes to 
school are to abide by the safety regulations set forth by the Maple Shade Police Department. 
All bicycle riders must wear a helmet.  Any student who does not wear a helmet will have 
his/her bike privilege revoked.   Our Lady of Perpetual Help School is not responsible for bikes 
parked on the school premises. 
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Books 
Students and parents are responsible for all books issued to the students.  Student’s names 
should be written in the appropriate place on the inside cover of all books issued by the school. 
Most textbooks are the property of the Maple Shade Board of Education. Textbooks must be 
covered at all times with clean covers. When a cover becomes worn or soiled, it is the 
responsibility of the student to replace it. Books must be carried to and from school in a school 
bag.  All lost or damaged books must be paid for in full.  When possible, use of the on-line 
textbook is encouraged and textbook may remain at school. 
 
Bus 
Transportation of students enrolled in Our Lady of Perpetual Help School shall be in accordance 
with the rules as published in NJAC 6:  The Maple Shade School District will notify residents of 
student transportation. Students who live outside Maple Shade must complete  an application 
for transportation which will be forwarded to their residential public school district for 
processing.  Parents will be notified by their township of a decision regarding provisions for a 
bus transportation reimbursement in lieu of transportation. In the event a student’s mode of 
transportation is changed, parents should report the change to the School Office immediately in 
writing. 

No student may ride a bus if he/she has not been issued a bus pass. 
 
Cash Payments 
Whenever it is necessary to send money to school, please send it in an envelope stating on the 
outside the student’s name, amount, grade and purpose for the money (books, pretzels, lunch, 
milk, etc.).  To facilitate the collection of money, please enclose the exact amount. 
Separate envelopes should be used when money is sent for more than one purpose.  Envelopes 
for this purpose are available from the School Office on request.  Checks should be made 
payable to Our Lady of Perpetual Help School. 
 
Class Trips 
Class trips planned with an educational objective are permitted.  These trips are planned by the 
teacher and generally do not exceed the duration of the school day.  Trips are privileges offered 
to students.  Students can be denied participation if they fail to meet academic or behavioral 
requirements.  The permission form must be submitted to the school before a student will be 
permitted to participate in a class trip.  Parents have the right to refuse to allow their child to 
participate in a class trip. Parents will be contacted to pick up their child from a class trip should 
the student’s behavior warrant dismissal from the event. 
 
Communications 
Effective communication is the single most important factor that assures a positive relationship 
between home and school.  Several modes of communication exist at Our Lady of Perpetual 
Help School to help keep parents informed of policies, activities, upcoming events and student 
progress.  Regular forms of communications include: 

● The Parent-Student Handbook (online) 
● The monthly Newsletter and Calendar of Events (on-line) 
● Parent-Teacher Conferences (November 25-26, 2019) 
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● PTA Meetings (Typically First Wednesday of Month) 
● Interim Progress Reports (Kindergarten – 2nd grade) 
● Parent Portal (grades 3-8) 
● School website 
● Teacher email 
● School Messenger communications 

 
Conferences 
Parent Conferences are scheduled during the school year for the purpose of informing parents of 
student progress. The first conference is initiated by the school and parental presence is 
mandatory.  Two afternoons and one evening are available to accommodate parent schedules. 
Remaining conferences are scheduled at the request of either the teacher or parent. 
If, at any time, a parent wishes to arrange a conference with a teacher or the principal about a 
personal school concern or student progress, please call the school office or make the request in 
writing.  Please state the nature of the concern prior to the conference.  If the concern involves a 
classroom situation or individual student progress, it is required that the parent to discuss the 
matter with the teacher before requesting a conference with the principal. Parent-Teacher 
Conferences are by appointment only and will be scheduled before or after school. Parents 
should not expect teachers to confer with them during school hours. Care should also be taken 
that parents do not approach a teacher unannounced to discuss a school matter during arrival or 
dismissal. 
 
Cooperation 
Cooperation is a necessary component for the smooth and effective operation of any 
undertaking.  For an educational experience to attain maximum potential, cooperation is crucial. 
Parents and students are, therefore, obliged to cooperate with Diocesan Policies and the General 
School Policies set forth in this Handbook. Policies established by the individual classroom 
teachers are also to be adhered to at all times. 
 
Copybooks 
Copybooks contain a record of class assignments and notes. Students are responsible for 
keeping notebooks neat and up-to-date.  Blue or black ball-point pens should be used for written 
assignments in Grades 5 through 8.  Pencils are used in Grades 1 through 4 and for Math in all 
grades.  Underlining should be done in red, using a ruler.  Only information communicated by 
the teacher may be put in the copybook.  Drawing and other stray marks may not be entered in 
any part of this book. 
 
Courtesy/Manners 
The importance of good manners and courtesy is frequently stressed and expected of each 
student at Our Lady of Perpetual Help School.  Students should greet priests, teachers, and 
visitors by name and always speak in a respectful manner to all individuals with whom they 
come in contact. 
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Daily Schedule 
 

Monday through Friday  12:00 NOON  Dismissal Days 

8:00 A.M. Morning Bell  
12:00-12:40 Lunch  
3:00 P.M. Dismissal (Ext. Day, 

Bus, and walkers) 
3:00 P.M. Dismissal (bus & general) 

No lunch served 
8:00 A.M. Morning Bell 
11:58. Dismissal (Ext. Day, walkers, and 
 Bus) 
12:00 Noon Dismissal (Car line) 

 
Detention 
In the event a student will be detained at school, the parent will be given at least a day’s notice 
so that arrangements can be made for transportation home. Some detentions will be served at 
lunchtime. All other detentions are scheduled before or after school and must be served at that 
time. 
 
Dismissal 
Bus 
Bus students are dismissed from the gym at 2:55 P.M.   Those students who must wait for buses 
to arrive are supervised by a faculty member.  Only students who have been issued a bus pass 
may ride the bus. Please notify the school office when dismissal plans change. 
 
Car 
Students who travel by car are dismissed in lines at 3:00. Cars arriving for dismissal should 
enter the rear parking lot by the proper driveway and pull into the parking spaces along the 
fence.  When these spots are filled, the parking spaces in the center of the lot should be filled. 
When all students and parents are in their car, faculty/staff member will direct the dismissal line 
to proceed starting with the cars parked along the fence.  All cars are to turn left when leaving 
the parking lot. 
 
Walkers 
Students are dismissed from school at 3:00 P.M. in lines from the school building.  Students 
who need to cross Poplar Avenue are asked to do so at the corner of Gradwell and Poplar only, 
where a crossing guard is available.  Students cross Fellowship or Main at that intersection, also 
aided by a crossing guard.  Parents of walkers should wait for students on Poplar Ave. or Main 
St., and not at the school exits.  All students should go directly home at dismissal, and may not 
loiter on or around the premises. 
 
Bikes 
Bike students are dismissed at 3:00 P.M.  These students are to walk their bikes through the 
school yard to the street, and then proceed with caution across a guarded intersection under the 
supervision of a crossing guard. 
 
Any student who must remain at school for any reason (e.g. meeting, practice, detention, etc.) 
may proceed in an orderly to their destination. Students are not permitted to return to their 
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classroom for forgotten homework or other items. Parents will be charged for Extended Day 
Services for students who remain after 3:10 P.M. without permission. 
 
Dress Code 
Neatness and cleanliness in personal attire are the responsibility of the parent and child.  Every 
student should come to school clean, neat, and well groomed every day. Every student is 
required to wear the school uniform unless special permission has been given by the principal. 
Uniforms may be purchased directly from Flynn & O’Hara Uniform Company: 
 
Flynn & O’Hara  
Garden State Pavilions 
2240 W. Marlton Pike 
Cherry Hill, NJ  08002 
856-931-8838 
 
                                                        PRESCHOOL 

Warm weather uniform Cold weather gym uniform (Nov. 1 to March 31) 

Hunter green uniform gym short 
Gold T-shirt  
White or black crew socks 
Sneakers 

Long Sleeve Hunter green sweatshirt & 
sweatpants 
White or black crew socks  
Sneakers 
*T-shirt may be worn under sweatshirt 

 
Kindergarten through Grade 5 Girls’ Uniform 

Warm Weather Uniform 
(Opening of school to October 31 and  
April 1 to the close of school) 

Cold Weather Uniform 
(November 1 to March 31) 

Green uniform walking shorts  
Golf shirt with logo  
Dark Belt 
Sneakers 
White or black crew socks   
 OR 
Green uniform jumper with yellow Peter 
Pan collar shirt  
OR 
Plaid skort with yellow golf shirt with logo 
 
Black scuffless school shoe 
Dark green or navy knee socks  

Green uniform jumper with yellow Peter Pan 
collar shirt or 
Plaid uniform skort with yellow blouse or 
golf shirt with logo 
Green cardigan sweater 
Black scuffless school shoe  
Dark green or navy blue  tights  
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Grades 6-8 Girls’ Uniform 

Warm Weather Uniform 
(Opening of school to October 31 and  
April 1 to the close of school) 

Cold Weather Uniform 
(November 1 to March 31) 

Plaid uniform skirt or skort  
Yellow button-down oxford cloth shirt or 
golf shirt with OLPH logo 
Navy or green knee socks or tights 

Plaid uniform skirt or skort 
Yellow button-down oxford cloth shirt or 
golf shirt with OLPH logo 
Green V-neck sweater 
Black or Brown scuffless school shoe  
Dark green or blue tights  

 

Kindergarten through Grade 8 Girls’ Gym Uniform 

Warm weather gym uniform Cold weather gym uniform 

Hunter Green uniform gym shorts  
Ash gray T- shirt with OLPH logo 
White or black crew socks 
Sneakers 

Long sleeve hunter green sweatshirt  
Hunter green sweatpants 
White or black crew socks 
Gray gym uniform t-shirt may be worn under 
sweatshirt 
Sneakers 

 
Kindergarten Through Grade 5 Boys’ Uniform 

Warm Weather Uniform 
(Opening of school to Oct. 31 and  
April 1 to the close of school) 

Cold Weather Uniform 
(Nov. 1 to March 31) 

Green uniform walking shorts  
Yellow golf shirt with OLPH logo 
Dark belt 
White or black crew socks  
Sneakers 
OR 
Green uniform slacks 
Golf shirt with logo 
Dark belt 
Black scuffless school shoe  

Green uniform slacks  
Golf Shirt with logo  
Green cardigan sweater 
Dark belt 
Black scuffless school shoe 
 
 
Optional: Yellow oxford shirt with or 
without tie 

 
Kindergarten Through Grade 8 Boys’ Gym Uniform 

Warm weather gym uniform Cold weather gym uniform 

Hunter Green uniform gym shorts 
Ash gray T-shirt (logo optional) 
Full plain white or black crew socks  
Sneakers 

Hunter Green uniform gym short 
Ash gray T-shirt  
White or black crew socks  
Hunter green sweatshirt & sweatpants 
Sneakers 
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Dress Code Notes 
Boys’ Uniforms: 

● Hair should not extend beyond the shirt collars or eyebrows, and ears.  Hair must 
be kept neat and orderly. 

● Boys are not permitted to wear earrings.  
 

Girls’ Uniform 
● The girls’ uniform is to be modest in length (no shorter than 4 inches above the 

knee), and uniform skirts may not be rolled up at the waist.  This includes the gym 
uniform shorts. 

● Girls may not wear slacks or sweat pants under the uniform jumper/skirt in 
school. 

● Girls with pierced ears may wear one pair of small post or hoop earrings that do 
not extend beyond the earlobe. 

● Hunter green or navy knee socks are to be worn to the knee. ‘Over the knee’ socks 
may not be worn. 

● Hair ornaments are to remain in the hair.  Bangs should not extend below the 
eyebrow. 

● Cosmetics, including nail polish, artificial fingernails, eyeliner and mascara may 
not be worn. 

 
All Students 

● All crew socks must cover the ankle. 
● Hair should be neat and well groomed. 
● Fad hairstyles are not permitted.  This includes, but is not limited to tails, spiked 

hair, designs cut into the hair, and hair coloring. 
● Grooming (hair brushing/combing, CHAPSTICK application, etc.) does not take 

place in the classroom or other public areas. 
● Tattoos, or any type of writing on the body are not permitted. 
● All shirts/blouses must be tucked in at the waist. 
● Only school uniform sweaters are to be worn with the cold weather uniform in 

the classroom. 
● One finger ring may be worn by students.  The only neck jewelry permitted is one 

chain with a small cross/religious medal.  
● All tie shoes are to remain properly tied. 
●  

Parent and student cooperation is expected in complying with the above dress codes.  A 
note signed by a parent must be presented to the teacher if circumstances prevent a 
student from wearing any part of the school or gym uniform on a given day.  
 

Dress-Down Day Dress Code 
Dress-Down Days are announced periodically throughout the year as determined by the 
principal. On these days, students are excused from wearing their uniform.  
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Guidelines for appropriate dress are as follows: 
Pants, Skirts, Dresses 

● Yoga pants or pajamas are not permitted.  
● “Jeggings" are not permitted.  
● Leggings are permitted only when worn under a top that is no more than 2-inches 

above the knee. 
● Shorts must be no shorter than 2 inches above the top of the knee 
● Skirts and dresses must be must be no shorter than 2 inches above the top of the 

knee (even while sitting) 
Shirts 

● Shirts must be long enough to be tucked in.  
● Shoulder straps must be at least 2 inches wide.  
● Halter tops, tank tops, and spaghetti straps are not permitted.  
● Shirts that expose any of the midriff (stomach, chest or ribs) are not acceptable. 

Hats, Shoes, Jewelry 
● Hats/sunglasses may not be worn in the building during school hours. 
● Standard jewelry policy applies. 
●  No flip flops, beach shoes, or athletic sandals of any kind may be worn. 
● For safety reasons, shoe heels should be no more than ½ inch high.  

Other  
● Undergarments must be covered at all times. 
● Frayed, torn, or cut-off clothing is not permitted. 

 
The administration reserves the right to decide which dress is proper and reasonable. 
Parents will be contacted to bring a change of clothing if dress is violates the policy described 
above. 
 
Early Dismissal  
If your child needs to be dismissed from school early the school office must be notified by 9:00 
AM on the day of the early dismissal. If an emergency arises in which a student must dismiss 
early, the parent or guardian must contact the school office by phone or email prior to arriving 
to school to sign-out the student.  
 
If a student needs to be dismissed early due to illness or disciplinary reason, a member of the 
school’s faculty or staff will notify the parent or guardian via phone. If a parent or guardian can 
not be reached, the school will contact the individual(s) provided on the child’s emergency 
contact information. It is imperative to keep all contact information current should an 
emergency situation arise. Contact the school office to update all contact information. 
 
In the case of a school wide emergency resulting in the school closing early, the school will 
notify parent or guardian via our mass communication program, School Messenger. This allows 
us to contact you via telephone call, SMS, and email. You can manage your School Messenger 
account settings and give consent by accessing School Messenger through the school website.  
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Electronic Equipment 
Cell phone usage by students during the school day is strictly forbidden. Cell phones are to 
be turned off and kept in the bookbag.  
 
Emergency Closing 
In the event Our Lady of Perpetual Help School is closed due to inclement weather, the 
announcement will be made through our SchoolMessenger System. If inclement weather 
develops during the school day, families will receive a message via the communication devices 
that they selected on the SchoolMessenger System. Extended Day care will be provided as 
scheduled. Parents of bus students will be notified if individual townships decide to send buses 
earlier than usual. Parents may sign their children out according to their needs. 
 
If the allotted emergency days included in the calendar are used, additional emergency days will 
be made up during the Easter Recess, beginning Friday, and working backwards, depending on 
how many make up days are needed. 
 
Emergency Information 
Parents are requested to fill out an Emergency Information Form with current names, address, 
telephone number and emergency numbers for each student. It is imperative that this 
information be kept up-to-date.  If you should have a change of address or telephone number, 
notify the school office immediately in writing. 
 
Expulsion 
Expulsion is viewed as a radical action at which point the school believes the student’s interest 
would be better served in another environment or that the student’s behavior is a serious threat 
to the school community.  Diocesan Policy #5114 would be followed when this becomes a 
concern.  
 
Extended Day 
The hours for the program are 7:00-8:00 AM and 3:00-6:00 PM. Monday through Friday. 
Afternoon care is provided on Early Dismissal Days from 12:00-6:00 P.M.  The program will 
not be in effect when school is closed, or on the half days preceding holidays (Thanksgiving, 
Christmas, and Easter). Pre-registration is required, and there is a fee for this program, with a 
one hour scheduling minimum. Payments are due on the 25th of the month prior to when care is 
needed.  
 
Fees 
The following fees are collected in addition to regular tuition: 

● Stationery fee - as communicated by teacher 
● Lunch Supervision Fee - $15/family/year (used to purchase paper products for the 

lunchroom) 
● Class Trip fee  
● Sacramental Materials fee for grades 2 and 8. 
● Eighth Grade Graduation fee 
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● Technology Fee $80 This is included in first tuition payment of the school year through 
FACTS. 

 
Fire Drills 
Fire drills are conducted monthly by order of the Fire Marshall.  Students are to exit the 
building safely, quickly and in silence.  Other emergency drills are also practiced. 
 
Graduation 
The graduation mass is celebrated during the last week of the school year. At this time, a 
diploma is awarded to each student who has met the requirements set forth by the Diocese of 
Trenton. A fee is collected to defray the cost of graduation expenses. 
 
A special class trip is planned for the eighth grade prior to graduation.  Details regarding the trip 
are planned and communicated by the eighth grade teacher in consultation with the principal. 
 
 
Hand Delivered Items 
Lunches:  If a student forgets lunch or does not have a valid lunch ticket we will try to contact a 
parent to bring the student lunch.  Parents may deliver lunches to the table in the office foyer, 
and students will pick them up at lunch time. Students without a lunch will be fed. No student 
will go without eating lunch.  
 
Homework 
For a student to meet success in school, homework must be seen as an integral component of the 
learning process and be completed daily.  Homework assignments reinforce concepts taught in 
school, provide drill and practice in basic skills, and provide enrichment opportunities for the 
student to delve more deeply into the subject area he/she is learning in the classroom. 
Two types of homework are given nightly in each grade: written assignments and study 
assignments. If for a serious reason, homework cannot be completed on a given night, the parent 
should forward a note to the teacher.  The teacher will then designate the time the assignment 
should be completed. 
The following recommendations represent the suggested times for homework assignments: 

Grade 1 ..............................................................15 minutes 
Grades 2 and 3 .................................................. 30 minutes 
Grades 4 and 5 .................................................. 45 minutes 
Grades 6, 7 and 8 .............................................. 1 hour 

 
Parents should provide a scheduled time for students to complete homework in an atmosphere 
that is free from the distractions of television, video games, and cell phones.  Care should be 
taken that extracurricular activities do not detract from the time a student needs to satisfactorily 
complete homework. 
 
Honor Roll 
The honor roll has been established to promote scholarship.  It has proved to be an excellent 
motivator and is a highly sought after achievement. 
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Principal’s List requires all A’s in the following subjects: religion, ELA (reading, English, 
vocabulary, writing, spelling), math, science, and social studies. A 3 or a 4 in all specials is 
required for Principal’s List.  
 
First Honors requires all A’s and one B in the following subjects: religion, ILA (reading, 
English, vocabulary, writing, spelling), math, science and social studies.  A 3 or a 4 in all 
specials is required for First Honors. 
 
Second Honors requires A’s and B’s in the following subjects: religion, ILA (reading, English, 
vocabulary, writing, spelling), math, science, and social studies.  A 3 or a 4 in all specials is 
required for Second Honors. 
 
Interim Progress Reports 
These reports are issued midway through each trimester for all students in grades Kindergarten 
through second grade. Teachers in grades 3-8 maintain all grades in the Genesis system. 
 
Library 
The School Library is open to students in grades PreK-4 on a regularly scheduled basis.  Books 
may be borrowed and returned at this time only. Teachers may schedule time to use the library 
with their classes outside the assigned weekly library period. 
 
Lunch 
All students remain at school for lunch. It is understood they may not leave the premises during 
lunchtime, unless accompanied by a parent or an adult designated by the parent.  A written 
request must be presented to the principal and teacher in the event it is necessary for a student to 
leave the premises during lunchtime.  The parent or designated adult must meet the student at 
the school office to sign him/her out. 
 
Students who bring lunch from home should do so in either a brown bag or lunch box that is 
clearly marked with their names.  Soda and candy are not permitted. OLPH School participates 
in the National School Lunch Program. An application for the program should be filed for every 
student family wishing to apply for free or reduced price lunch.  These applications are 
available on the school website.  Lunch tickets are sold every Friday.  Each ticket is good for 
five (5) lunches. They need not be used consecutively.  Tickets are non-transferable. 
 
Lunch Supervision 
The faculty supervise the students during lunch and recess in the schoolyard.  Parents and 
grandparents that are in compliance with our Protecting God’s Children, child protection policy 
are welcome to volunteer for lunch/recess supervision. 
 
Milk 
Milk is included with hot lunch.  Additional a la carte milk can be purchased through the school 
on a monthly basis.  Milk can be ordered and paid for the first Friday of each month. 
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Non-Discrimination Policy 
Our Lady of Perpetual Help School does not discriminate on the basis of race, sex, creed, color, 
religion, or national origin. 
 
Parking 
Parents must park cars in the parking lot behind the church during the school day.  Cars may not 
be parked in the spaces perpendicular to the School Building by Order of the Fire Marshall.  No 
cars should park on the school side of Poplar Avenue at dismissal, per the signs posted in front 
of the convent by the township. Parents may drop off their children on the school side of Poplar 
Avenue, provided they park with the flow of traffic, depart immediately and do not park for any 
length of time.  There is no parking on Main Street outside of the school during school hours, 
per the signs posted by Maple Shade Township. 
 
Parties 
Because the instruction of our students takes precedence over non-academic activities during 
the school day, parties are permitted in Grades K through 3 only, and are limited to a few 
holiday festivities during the year.  Parties are left to the discretion of the teacher, and are 
permitted after she has secured permission from the Principal.  The teacher will contact the head 
room parent if help is needed with a party. 
 
Out of consideration to children who might have various food allergies, the practice of bringing 
a treat to class to celebrate an individual student’s birthday is not permitted.  Invitations to 
private parties cannot be distributed in school.  Addresses and phone numbers of students are 
not released for invitations, but a list of names is available so that further information can be 
researched in the telephone directory.  Invitations may not be distributed in the classroom by 
students or teachers. 
 
Permission Slip 
The OLPH permission slip, following Diocese of Trenton guidelines, will be used for all trips 
away from the parish campus. 
 
Pictures 
School pictures are taken for all students in PreK through grade 8.  Students in grades K-7 wear 
their standard school uniform for pictures.  Payment for pictures is due in advance, but 
unwanted pictures may be returned for a refund.  A make-up picture day is scheduled for 
absentees.  A graduation class picture is taken for eighth grade. 
 
Promotion 
A student is promoted when he/she adequately demonstrates mastery of the content in the given 
grade and exhibits the necessary maturity to advance to the next grade.  Promotion is left to the 
discretion of the principal and teacher.  Students who do not achieve a final passing grade in a 
major subject must attend summer school or receive tutoring. 
 

33 



 

Report Cards 
Report Cards are issued three times during the academic year for the purpose of reporting 
progress in academics, social and behavioral areas.  Parents are urged to discuss the report card 
with the student and provide help in areas that are presenting difficulty.  Students should always 
be praised for work well done and given the encouragement so that such progress can continue. 
The following report card marking code has been established by the Diocesan Office of 
Catholic Education: 

Grade 6 through 8 
Passing Grade: 70% out of 100% 
Less than 69%- Not Meeting Curriculum Expectations 
Grades below 60% indicated by an “F” 

 
Grade 3 through 5 Grading Scale 

A (93%-100%) – Outstanding   
B (85%-92%) – Very Good  
C (76%-84%) – Satisfactory 
D (70%-75%) – Needs Improvement  
F  (<69%) Not Meeting Curriculum Expectations 

 
Grades 1 through 2 Performance Indicators 

O – Progress is Outstanding G – Progress is Good 
S – Progress is Satisfactory N – Progress is Needed 

 
Kindergarten Performance Indicators 

P – Proficient E – Emerging  
D – Developing N – Not Yet Evident 

 
Retention 
A student is retained if he/she has not made satisfactory progress in the given grade or if he/she 
does not exhibit the maturity to advance to the next grade.  The decision to retain a student is 
left to the discretion of the principal and teacher. 
 
Right to Amend 
The administrator/principal reserves the right to waive and/or deviate from any and all policies 
described herein for just cause at his or her discretion. The principal will give parents prompt 
notification of changes that are made in school policy. The principal reserves the right to issue 
the final interpretation of all school rules and policies.  
 
Safety 
The following precautions are taken so as to create a safe environment for our students during 
the school day: 

● All entrances to the school are locked in order that intruders may not enter the building 
undetected.  The doors are locked from the outside only.  All parents and visitors should 
enter the building at the Main Office Door, which is locked but equipped with a bell. 
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● Students are NOT permitted to open any exterior doors or to admit visitors to the 
building. 

● Adult supervision is provided in the classroom beginning at 8:00 AM each day. 
● Students are supervised throughout the school day on the school premises. 
● Running is not permitted in the schoolyard. 

 
SCRIP Program 
Families may earn 50% of various store rebates toward their tuition charge by purchasing gift 
cards offered through the SCRIP program.  SCRIP requests and payments are collected each 
Monday and delivered that Friday, unless otherwise notified. Contact the main office for details. 
 
Stationery 
Students are responsible for coming to class with the supplies necessary to complete all class 
assignments. Students should be trained to check that they have all necessary supplies before 
they leave for school. 
At the end of each school year, parents are informed of the supplies necessary for the next grade 
level and provided with summer reinforcement activities.  
 
Suspension 
Suspension from school is a serious disciplinary action taken by school authorities against a 
student whose actions constitute a serious infraction and are contrary to the good order and 
Christian climate of the school.  Parents will be notified in writing if such action is necessary 
(Diocesan Policy #5114.3). 
 
Tardiness 
It is important that students arrive on time for school each day. When students arrive late, they 
miss instruction and disrupt the classroom environment. Morning prayer begins promptly at 
8:10 AM. 

A ten minute allotment is given for settling into the classroom before school officially begins. 
Students who arrive after the 8:10 AM bell will be marked tardy. Tardy students are to report to 
the school office. 
 
Telephone 
The school phone is for Office Use Only.  Students may use the phone only in the case of an 
emergency with the permission of the principal.  Permission will not be given to students to call 
home for forgotten supplies or to communicate social plans.  Please do not request that a child 
phone home during or after school for any reason.  If it is necessary to communicate a message, 
the parents are expected to phone the school. The message will be forwarded to the student. 
During the school day, students or teachers may not come to the phone to receive messages.  
 
 
Testing 
Evaluation of student progress is done periodically through the use of assessment in the 
academic areas. Students should understand that their attention in class, completion of 
assignments, and regular study and attendance all contribute to subject mastery and are 
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prerequisites that must be fulfilled before taking a test. All tests administered to the student 
must be reviewed and signed by the parent with a full, legible signature. Signed tests are 
returned to school and filed in the classroom for the duration of the marking period. 
 
Tuition & Fee Policy  
The operation of Our Lady of Perpetual Help Catholic School is primarily tuition driven; 
therefore, parental commitments to their tuition and fee obligations are crucial to the school’s 
continued operation and vitality.  The tuition and fees for Our Lady of Perpetual Help Catholic 
School are examined and determined annually by the school administration and the Diocese of 
Trenton Office of Catholic Schools.   One of the primary responsibilities of the principal is to 
ensure that there are adequate financial resources available for the school.  As a result, tuition 
rates are determined each year based on the school’s operating expenses and the per pupil cost 
to educate your child. Every effort is made to keep tuition at an affordable rate. 
 
Fees 
All fee balances need to be satisfied on or before May 20 of each year.  If balances exist as of 
this date, the business office will contact families to discuss payment and/or to make provisions 
for balances in arrears. With this type of an arrangement, fees can be paid over time in 
accordance with the tuition payment schedule.  

Tuition Payment 
There are three basic payment options to make tuition payments.  All tuition payments are 
received and processed through FACTS, the contracted provider Our Lady of Perpetual School 
uses for administering its tuition program.  
The tuition plans are as follows: 

1. Monthly Payments – (10 payments) – Monthly payments are due on either the first or 
fifteenth of the month beginning in August and ending in May. 

2. Quarterly Payments (Four Payments) – Quarterly payments are due on or before the 15th 
of July, October, January, and April.  Administration approval is necessary to use this 
option. 

3. Full Payment (One Payment) – The entire Tuition is paid on or before August 15th of the 
upcoming school year. There is a discount for using this option. 

Late Payments 
All families are responsible for satisfying their tuition obligation to Our Lady of Perpetual Help 
School on a timely basis.  All payments are due on the date as indicated on the FACTS 
enrollment form.  If payments are not received by the date due, a late fee of $30.00 will be 
charged by FACTS. 
Tuition Delinquency 
Should a family wish to transfer their child to another school due to financial delinquencies, no 
official school records will be released until all outstanding financial obligations are satisfied. 
Also, all textbooks, sports fees or uniforms, and any other items belonging to the school must be 
returned to the school before records will be released. 
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TUITION REFUNDS 
In the event that a student must transfer from Our Lady of Perpetual Help School after July 1st, 
prepaid tuition is refundable to the family or unpaid tuition is due to the school, according to the 
following schedule.  
Withdraw/Transfer Prior to:             % Annual Tuition Refundable          % Annual 
Tuition Owed 
August 1 90% 10% 
September 1 80% 20% 
October 1 70% 30% 
November 1 60%  40% 
December 1 50% 50% 
January 1 through April  0% 100% 
 
Tuition  must be paid in full before student withdrawals will be processed. Academic 
records are not provided to schools until all financial obligations are met.  
 
All withdrawals must be made in writing. 
 
Claims to the tuition refund plan must be made within 30 days from the date of the 
separation. 
 
Registration Fee 
Returning students will be required to pay a non-refundable registration fee of $200.  Returning 
students must complete and return the registration form to the school office by March 15th 
along with the registration fee to reserve your child’s spot for the following year.  If the school 
does not have the registration form and the fee, the student is not considered enrolled for the 
following year.  Parents, guardians or persons responsible for the payment of tuition are 
required to sign the form.  
 
New students will be required to pay a non-refundable registration fee of $200. 
All fees, including technology and material fees are non-refundable.  
 
Parish Tuition Assistance & Grants 
Our Lady of Perpetual Help School has a limited amount of funds to offer financial aid to 
qualified students.  To qualify, a student must be a Catholic in good standing and the student 
must be in good academic and disciplinary standing to be considered for assistance.  
 
Prior to the school year, interested families are to complete the PSAS Assessment deadline to be 
considered for Our Lady of Perpetual Church Parish financial assistance.  Applications for 
Parish financial assistance must be completed by June 15th of each year. Applications 
received after the due date will not be considered. 
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After a review and evaluation of all applicants is completed, a report will be generated 
indicating eligibility and allocation award amounts.  If a family is awarded financial assistance, 
they will be notified by the school as to the terms.  
 
Note: Students/family accounts with past due financial obligations from previous school years 
will not be considered financial aid should any funds exist, until their account is made current. 
In addition, if a financial assistance award has been granted to a family, that award may be 
revoked or will otherwise not be awarded should any tuition and/or fees become past due. 
 
Carry Over Tuition 
Carrying over a tuition balance is not permitted.  
 
Qualified Rate 
A Qualified rate is given to those Catholic families who are registered in a parish, attend Mass 
regularly, and receive the sacraments frequently. In addition, a practicing Catholic family needs 
to give of their time, talent, and treasure through acts of volunteerism, and use their “God-given 
talents to serve others in the Spirit of Christ” to the various ministries of the church. It is 
essential for the future of our faith and the faith formation of our children that we model the 
behavior of service to others. 
 
Non-Qualified Rate 
The Non-Qualified rate is given to those who are not Catholic or those who do not meet the 
above mentioned criteria for the Qualified rate. 
 
Vacations 
Vacations taken during the school year which result in an extended absence are strongly 
discouraged.  Students who miss school for this reason are required to complete all make-up 
work within one (1) week after they return to school.  Because of the amount of time that is 
needed to compile work for an extended absence such as this, the work will be assigned AFTER 
the student returns to school from the vacation.  No work is issued prior to the absence. 
 
Vandalism 
Students and their parents shall be responsible for all damage to equipment or school or student 
property which occurs through acts of vandalism. This responsibility applies to books and 
supplies of all kinds as well as equipment, buildings, grounds and the belongings of fellow 
students. 
 
Visitors 
All visitors, including parents, must report to the school office upon entering the school 
building.  Parents visiting school to relay messages should leave a message in the office to be 
communicated to the student.  Former students may visit after school hours. 
 
Volunteers 
In addition to our dedicated faculty, we are fortunate to have the assistance of volunteers as 
classroom assistants, library aides, office aides, room parents, etc. Parents are encouraged to 
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take an active part in their child’s education by volunteering whenever and wherever possible. 
Those who wish to volunteer must complete the Virtus Program and fingerprint clearance. 
Volunteers are asked to sign in at the office and receive and wear a visitor’s badge. 
 
Website 
The Our Lady of Perpetual Help School website is www.olphparish.com. Please check the 
website for up to date calendar, announcements, school activities, school closings, and nightly 
homework. All flyers and forms can be printed from the website. 
 
Withdrawal 
In the event a student will be transferring from Our Lady of Perpetual Help School, the parent 
should notify the school office so that a transfer card can be issued. In order for a transfer card 
to be issued, it is necessary to know the name and address of the receiving school.  Parents are 
also required to sign a form giving Our Lady of Perpetual Help the permission to release the 
student’s records to the receiving school.  Student records will be forwarded to the receiving 
school and the transfer will be issued if all financial accounts are up-to-date. 
 
Written Assignments 
The following standard is to be followed in completing all written assignments: 

● Use of heading on all assignments as directed by the teacher. 
● Use of manuscript writing (Grade K-2); use of cursive writing (Grade 3-8). 
● Use of pencil (Grade K-3); use of blue or black ball-point pen (Grade 5-8; Grade 4 is a 

transitional year). 
● Use of pencil for Math for all students. 
● Underline in red pencil or red ball-point pen using a ruler. 
● Use of complete sentences. 
● Mistakes should be corrected by erasing; crossing out is not acceptable. 
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